
  
Modest Means Program  

 Intake Form  
 
Potential Client Name:  ___________________________________________________________________________       

Address:          ___________________________________________________________________________       

                       ___________________________________________________________________________      

Phone:              _______________________________  Email: _____________________________________       

 
Check the area in which the potential client is seeking legal representation.  Please advise the potential client that all 
charges are exclusive of costs and reasonable expenses, which are his/her sole responsibility.   
 
 No Fault Divorce (LF01)  $500     Bankruptcy (LF09)  $800 
 ▪No financial issues       ▪Chapter 7 only 
 
 No Fault Divorce (LF02)  $700     Personal Planning Package (LF24) $150 

▪No financial issues with stipulation      ▪Simple Will, Living Will, POA 
as to custody or visitation of children         

          Simple Will (LF10)  $100 
 Spousal Support (LF03)   
 ▪Stage One - Conference  $350     Living Will (LF11)  $ 50 
 ▪Stage Two - Master’s Hearing $450 
 ▪Stage Three - Exceptions Prep $100     Power of Attorney (LF12)  $ 50 
 ▪Stage Four - Exceptions Hearing $450 

          Unemployment Comp. (LF16) $350 
 Child Support (LF05)       ▪Referee’s Hearing 
 ▪Stage One - Conference  $350      
 ▪Stage Two - Master’s Hearing $450     Deed Transfer (LF23)  $400 
 ▪Stage Three - Exceptions Prep $100 
 ▪Stage Four - Exceptions Hearing $450     Administration of Small Estates $750 

          ▪Under $15,000, non-liquid assets only 
 Protection From Abuse (LF07) $500/$400    (LF14) 

 
 Administration of Small Estates $1,500 

          ▪Over $15,000, non-liquid assets only 
(LF15)    
 

Hourly Fee Matters 
(Performed at a rate of no more than $100.00 per hour) 

 

 Negligence Defense (LF17)      Creditor/Debtor (LF18) 
 Consumer (LF19)       Small Claims Court (Hearing) (LF20) 
 Landlord/Tenant (LF21)       Eviction (Hearing) (LF22) 
 
 
Prepare and sign the appropriate panel form.  Send this intake form, the panel form and the potential client’s income 
eligibility information to: Philadelphia Bar Association Modest Means Program, 1101 Market Street, 11th Floor, 
Philadelphia, PA 19107 OR e-mail to: lris@philabar.org.  Incomplete forms will not be processed. 
Number of people in household: ______________  Annual or monthly income (please circle): ________________ 



Limited Scope Representation for Modest Means Program Eligible Clients 
Chapter 7 Bankruptcy 

 
A person who wishes to engage an attorney for assistance with a Chapter 7 bankruptcy matter may be 
referred to an attorney through the Modest Means Program to represent the potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the referred 
person, will be governed by a fee agreement entered into between the referred person and the attorney to 
whom that person was referred.  
 
1. Meeting with and advising the potential client about his/her options and recourse, if any.  
 
2. Reviewing documents related to the bankruptcy action. 
 
3. Drafting the Chapter 7 Bankruptcy Petition and filing of the petition with the court.  (Note: The 

court fee for filing this petition is approximately $_____ and is to be paid by the potential client, in 
addition to the flat fee for the attorney’s work.  Additionally, potential client is responsible to attend 
and pay for the mandatory credit counseling and debtor education courses as directed by the court.  
The cost for these courses is approximately $100.) 

 
4. Attending the Meeting of Creditors Hearing.  
 
5. Communicating the result to the potential client. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Additional court hearings required due to objections filed by creditors on fraud grounds or any 

other grounds; challenges to the bankruptcy by the Chapter 7 Trustee, or by the United States 
Trustee’s Office, or an audit by the U.S. Trustee’s Office; or if additional hearings are required due 
to potential client’s lack of cooperation or failure to appear at the Meeting of Creditors. 

 
2. The addition of creditors to the bankruptcy after the Bankruptcy Petition has already been filed. 
 
3. A Motion to Avoid Lien if one must be filed due to a judgment or lien or security interest taken on 

the potential client’s personal or real property. 
 
4. Conversion to a Chapter 13 bankruptcy should the potential client not qualify for a Chapter 7 

bankruptcy due to excess income, excess assets or otherwise. 
 
5. The removal or the attempt to remove the mortgage foreclosure judgment should the client decide 

to surrender his/her house after the bankruptcy has been closed. 
 
6. Any work related to a Reaffirmation Agreement, or subsequent court hearing should the potential 

client sign a Reaffirmation Agreement for a mortgage or car loan. 
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I have read the above description and have informed the potential client of the possible services provided by 
an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge $800.00 for the described 
services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 
 



Limited Scope Representation for Modest Means Program Eligible Clients 
Consumer 

 
A person who wishes to engage an attorney for assistance with a consumer protection matter, such as a 
small claims court case for breach of contract, fraud or unfair trade practices in connection with the 
purchase of goods or services; debt negotiation, repayment or consolidation; or assistance with a simple 
credit problem may be referred to an attorney through the Modest Means Program to represent the 
potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
1. Reviewing documents related to the consumer protection matter. 
 
2. Meeting with and advising the potential client concerning his/her options and recourse, if any. 
 
3. Drafting documents, including demand letters, debt negotiation agreements and pleadings in 

small claims court. 
 
4. Attending and participating in small claims court hearing(s). 
 
5. Communicating the results of any hearing to the client. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Representation at any stage of a mortgage foreclosure proceeding. 
 
2. The prosecution of any claim carrying a mandatory fee shifting statute. (Some statutes such as the 

Fair Debt Collection Practices Act, Truth-in-Lending Act, etc. provide for mandatory fee shifting, 
meaning that a recovery entitles the attorney to an award of reasonable attorney’s fees and costs.  
In these cases, the attorney’s fee will more than likely exceed any amounts charged under the 
Modest Means Program. Such potential clients should be referred to the Lawyer Referral and 
Information Service.) 

 
3. Litigation in federal or state court involving the prosecution of a violation of a consumer 

protection statute beyond the preparation of an Answer. (Preliminary Objections are not included 
in the services provided through the Modest Means Program.) 

 
4. Discovery in a federal or state court action, including deposition practice. 
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I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge an hourly rate of up to 
$100.00 per hour for the described services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 
 



Limited Scope Representation for Modest Means Program Eligible Clients 
Creditor/Debtor 

 
A person who wishes to engage an attorney for assistance with a creditor/debtor matter involving the 
alleged breach of a simple credit obligation or a debt action, including but not limited to a small claims 
court case involving a credit card obligation, installment sales contract, contract for goods or services or 
repossession, may be referred to an attorney through the Modest Means Program to represent the potential 
client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the referred 
person, will be governed by a fee agreement entered into between the referred person and the attorney to 
whom that person was referred.  
 
1. Reviewing documents related to the action. 
 
2. Meeting with and advising the potential client about his/her options and recourse, if any. 
 
3. Drafting documents, including demand letters, Answer (only), and/or a small claims court 

Complaint. 
 
4. Attending and participating in a small claims court hearing. 
 
5. Communicating the result of the hearing to the potential client. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Filing an appeal from a small claims court matter. 
 
2. Litigating in federal or state court beyond the preparation of an Answer. (Preliminary Objections 

are not included in the services provided through the Modest Means Program) 
 
3. Discovery in a federal or state court action, including deposition practice. 
 
I have read the above description and have informed the potential client of the possible services provided by 
an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge an hourly rate of up to 
$100.00 per hour for the described services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 



 Limited Scope Legal Representation for Modest Means Program Eligible Clients  
 Establishment, Modification or Defense of Child Support, Spousal Support or Both  
 
A person who wishes to initiate a child support action, a spousal support action or both or who wishes to 
modify an existing child support order, spousal support order or both against the other parent (where, if the 
other parent is the father, paternity has been established or is not in controversy) or against a spouse from 
whom the person is separated or a person who wishes to defend against a child support action, a spousal 
support action or both may be referred to an attorney through the Modest Means Program to process the 
support matter through one, two, three or four stages of litigation, as described below.  
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
Stage One:  ($350.00) 
 
1. Interviewing the potential client to determine: 

a. The appropriate venue of the action. 
b. The potential client’s income or reasonable earning capacity and the methods for 

establishing this to the court. 
c. The existence of any “additional needs” of the child(ren), in a child support action. 

 d. The existence of any uninsured health care needs of the spouse, in spousal support action. 
 e. The opponent’s income or reasonable earning capacity and the methods for establishing 

this to the court. 
f. The level of cooperativeness of the potential client’s opponent, as it relates to providing 

accurate information about the income or earning capacity, agreeing about the viability of 
asserted “additional needs,” and complying with a support order.   

 g. If the potential client seeks to modify an existing order, whether application of the support 
guidelines to the feasible levels of income or earning capacity of the parties is likely to 
result in a favorable result for the client. 

 
2. Preparing a support complaint, petition to modify support or an answer to a complaint or 

modification petition and reviewing it with the potential client. 
 
3. Filing the support complaint, petition to modify support or an answer to a complaint or 

modification petition. (Note: In Philadelphia the fee for filing a support complaint is around $25 
and there is no fee to file a modification petition.  The filing fee is to be paid by the potential 
client, in addition to the flat fee for the attorney’s work.) 

 
4. Gathering from the potential client and preparing the requisite number of copies of documentation 

verifying the client’s income, the children’s additional needs (in a child support case) and the 
spouse’s uninsured medical needs (in a spousal support case). 

 
5. Attending the support conference with the potential client and advising him or her about the 

appropriateness of entering into an agreed order of support at that time. 
  
 
Stage Two:  ($450.00)  
 
1. If the case is not resolved at the conference level and if the potential client expressly elects to have 

the attorney represent her/him at the second stage of litigation, preparing the potential client’s  
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 testimony and exhibits for presentation at the hearing before the support master (Permanent 

Hearing Officer) and determining if additional witnesses are necessary.  If additional witnesses are 
determined to be necessary, the attorney shall prepare them for the master’s hearing and provide 
them with the necessary form (“friendly subpoena”) to allow the witness(es) access to the court 
building on the day of the hearing.  

 
2. Attending the master’s hearing with the potential client.  
 
3. Whether entered at the conclusion of the master’s hearing or issued after the hearing, reviewing 

with the potential client the master’s recommendation and proposed order and advising the 
potential client about the availability and appropriateness of filing exceptions to the proposed 
order. 

 
Stage Three:  ($100.00) 
 
If the potential client expressly elects to have the attorney file exceptions to the proposed order and pays 
the requisite attorney fee, preparing and timely filing exceptions to the proposed support order. 
 
Stage Four:  ($450.00) 
 
If the potential client expressly elects to have the attorney represent her/him at the exceptions argument 
and pays the requisite fee, preparing for and presenting legal argument to the assigned judge. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Representation in any other issues potentially related to the potential client and this opponent, 

including child custody, divorce, and domestic violence. 
  
2. Appeals to the Pennsylvania Superior Court. 
 
I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program. I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge the above referenced fees 
for the described services, and that such fee shall not include costs. 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 



Limited Scope Representation for Modest Means Program Eligible Clients 
Eviction 

 
A person who is a party to an eviction proceeding, may be referred to an attorney through the Modest 
Means Program to represent the potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the referred 
person, will be governed by a fee agreement entered into between the referred person and the attorney to 
whom that person was referred.  
 
1. Reviewing documents related to the dispute. 
 
2. Meeting with and advising the potential client about his/her options and recourse, if any. 
 
3. Drafting documents, including correspondence and Municipal Court pleadings. 
 
4. Attending and participating in a Municipal Court mediation and hearing. 
 
5. Communicating the result of the hearing to the potential client. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Filing an appeal from a Municipal Court judgment. 
 
2. Representation in an appeal from Municipal Court. 
 
I have read the above description and have informed the potential client of the possible services provided by 
an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge an hourly rate of up to 
$100.00 per hour for the described services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 
 



Limited Scope Representation for Modest Means Program Eligible Clients 
Landlord/Tenant 

 
A person who is involved in a landlord/tenant dispute that does not involve eviction from the premises, may 
be referred to an attorney through the Modest Means Program to represent the potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the referred 
person, will be governed by a fee agreement entered into between the referred person and the attorney to 
whom that person was referred.  
 
1. Reviewing documents related to the dispute. 
 
2. Meeting with and advising the potential client about his/her options and recourse, if any. 
 
3. Drafting documents, including correspondence, small claims court pleadings, agency filings (e.g. 

License and Inspections forms). 
 
4. Attending and participating in a small claims court hearing. 
 
5. Communicating the result of the hearing to the potential client. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Filing an appeal from a small claims court matter. 
 
2. Representation in an eviction proceeding. 
 
I have read the above description and have informed the potential client of the possible services provided by 
an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge an hourly rate of up to 
$100.00 per hour for the described services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 
 



Limited Scope Representation for Modest Means Program Eligible Clients 
Living Will 

 
A person who wishes to engage an attorney for assistance in preparing a living will, may be referred to an 
attorney through the Modest Means Program to represent the potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
1. Meet with potential client in person or by telephone to determine needs. 
 
2. Review any necessary documents. 
 
3. Prepare Living Will. 
 
4. Give potential clients signing instructions, or have documents signed in-office before a notary. 
  
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Preparation of Health Care Power of Attorney. 
 
2. Complex estate issues (such as nursing home planning, etc.) 
 
I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge $50.00 for the described 
services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 



Limited Scope Representation for Modest Means Program Eligible Clients 
Negligence Defense 

 
A person who wishes to engage an attorney for assistance with the defense of a negligence action or simple 
tort, and who is not otherwise afforded assistance with defense through an insurance policy or otherwise, 
may be referred to an attorney through the Modest Means Program to represent the potential client, as 
follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the referred 
person, will be governed by a fee agreement entered into between the referred person and the attorney to 
whom that person was referred.  
 
1. Meeting with and advising the potential client about his/her options and recourse, if any. 
 
2. Drafting documents, including an Answer, New Matter, Affirmative Defenses, Cross-claim and/or 

Counter-claim. 
 
3. Attending and participating in an initial court conference or appearance. 
 
4. Conducting early settlement negotiations. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Appellate representation. 
 
2. Litigating in federal or state court beyond the preparation of an Answer. (Preliminary Objections 

are not included in the services provided through the Modest Means Program.) 
 
3. Discovery in a federal or state court action, including deposition practice. 
 
4.  Trial of a jury action.  
 
I have read the above description and have informed the potential client of the possible services provided by 
an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge an hourly rate of up to 
$100.00 per hour for the described services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 



 Limited Scope Legal Representation for Modest Means Program Eligible Clients 
 No-Fault Divorce with No Financial Issues with a Stipulation for Agreed Custody Order 
 
 
A person who wishes to initiate a divorce for either of the two “no fault” grounds without raising any 
financial issues (i.e., property division, alimony or attorneys fees), and who wishes to memorialize a 
simple agreement about the custody arrangements for a child (or children) may be referred to an attorney 
through the Modest Means Program to process the divorce and a stipulation for agreed custody order, as 
described below. 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
PART I – DIVORCE: 
 
1. Interviewing the client to determine: 

a. The appropriate venue of the action(s). 
b. The existence of potential financial claims (despite the potential client’s initial belief that 

there are none). 
c. The level of cooperativeness of the potential client’s spouse, as it relates to serving the 

divorce complaint, consenting to a divorce and not raising financial claims. 
d. If the potential client wishes to retake her prior name as part of the divorce process (for 

an additional flat fee of $25).  
 
2. Preparing a divorce complaint and reviewing it with the potential client. 
 
3. Filing the divorce complaint. (Note: The fee for filing a complaint of this type is around $250 in 

Philadelphia and is to be paid by the potential client, in addition to the flat fee for the attorney’s 
work.) 

 
4. Serving the complaint on the potential client’s spouse by mail (i.e., certified mail, “return receipt 

required” or by regular mail with acceptance of service form). 
 
5. If necessary, serving the complaint on the potential client’s spouse by personal service. (Note: 

The process server’s fee will range from about $50 to $100, depending on the time it takes to 
accomplish service, and this fee is to be paid by the potential client, in addition to the flat fee for 
the attorney’s work.) 

 
6. Preparing and filing appropriate affidavit(s) to establish grounds for divorce, which will include 

one or both of the following: 
a. §3301 (cc) affidavit and, if the potential client’s spouse is unrepresented, a 

counteraffidavit. 
b. §3301(d) affidavit, if/when the parties have lived separate and apart for two years and, if 

the potential client’s spouse is unrepresented, a counteraffidavit. 
 
7. Preparing and filing a Praecipe to Transmit Record for Entry of Divorce Decree. 
 
8. Sharing a certified copy of the final divorce decree with the client. 
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9. If engaged by the potential client to do so, prepare and file six copies of a “Notice of Election to 

Retake Prior Name” and provide potential client with all time-stamped copies. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Pursuing or defending against financial claims. 
 
2. Representation in any other issues potentially related to the potential client’s divorce, including 

child support, spousal support, and domestic violence. 
 
3. Appeals to the Pennsylvania Superior Court. 
 
 
PART II – CUSTODY: 
 
1. Interviewing the client to determine: 

a. The appropriate venue of the action. 
b. The terms of the agreed or proposed custody arrangements. 
c. The level of cooperativeness of the other party (or parties), as it relates to her/his 

willingness to sign the completed stipulation. 
d. The mechanics of conveying the completed stipulation to the other party (i.e., if all 

communications will be directly between the parties or if the attorney will serve as the 
communicator)  

   
2. Preparing a stipulation for agreed order of custody, sharing it with the potential client for review 

and making any required revisions. 
 
3. Coordinating with the potential client how the stipulation will be presented to the other party for  

signatures. 
 
4. Filing a custody complaint. Asking for the executed stipulation to be entered as an order of the  

court.  (Note: The fee for filing a complaint of this type is around $90 in Philadelphia and is to be  
paid by the potential client, in addition to the flat fee for the attorney’s work.) 

 
5. Sharing a certified copy of the final custody order with the client. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Representation in any other issues including child custody negotiations or litigation in excess of  
 three (3) hours (i.e., not to exceed the same amount of time as a half day semi-protracted hearing),  

child support, spousal support, and domestic violence. 
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2. Appeals to the Pennsylvania Superior Court. 
 
I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge a flat fee of $700.00 for the 
services described, and an additional $25.00 for the services described in Part I, ¶9, that the flat fee does 
not include court filing fees and, if necessary, the fees of a process server, and that the potential client will 
be required to pay these costs to the attorney in advance. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 
 
 



 Limited Scope Legal Representation for Modest Means Program Eligible Clients 
 No-Fault Divorce with No Financial Issues  
 
 
A person who wishes to initiate a divorce for either of the two “no fault” grounds without raising any 
financial issues (i.e., property division, alimony or attorneys fees) may be referred to an attorney through 
the Modest Means Program to process the divorce, as described below. 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
1. Interviewing the client to determine: 

a. The appropriate venue of the action. 
b. The existence of potential financial claims (despite the potential client’s initial belief that 

there are none). 
c. The level of cooperativeness of the potential client’s spouse, as it relates to serving the 

divorce complaint, consenting to a divorce and not raising financial claims. 
d. If the potential client wishes to retake her prior name as part of the divorce process (for 

an additional flat fee of $25). 
 
2. Preparing a divorce complaint and reviewing it with the potential client. 
 
3. Filing the divorce complaint. (Note: The fee for filing a complaint of this type is around $250 in 

Philadelphia and is to be paid by the potential client, in addition to the flat fee for the attorney’s 
work.) 

 
4. Serving the complaint on the potential client’s spouse by mail (i.e., certified mail, “return receipt 

required” or by regular mail with acceptance of service form). 
 
5. If necessary, serving the complaint on the potential client’s spouse by personal service. (Note: 

The process server’s fee will range from about $50 to $100, depending on the time it takes to 
accomplish service, and this fee is to be paid by the potential client, in addition to the flat fee for 
the attorney’s work.) 

 
6. Preparing and filing appropriate affidavit(s) to establish grounds for divorce, which will include 

one or both of the following: 
a. §3301 (cc) affidavit and, if the potential client’s spouse is unrepresented, a 

counteraffidavit. 
b. §3301(d) affidavit, if/when the parties have lived separate and apart for two years and, if 

the potential client’s spouse is unrepresented, a counteraffidavit. 
 
7. Preparing and filing a Praecipe to Transmit Record for Entry of Divorce Decree. 
 
8. Sharing a certified copy of the final divorce decree with the client. 
 
9. If engaged by the potential client to do so, prepare and file six copies of a “Notice of Election to 

Retake Prior Name” and provide potential client with all time-stamped copies. 
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Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Pursuing or defending against financial claims. 
 
2. Representation in any other issues potentially related to the potential client’s divorce, including 

child custody, child support, spousal support, and domestic violence. 
 
3. Appeals to the Pennsylvania Superior Court. 
 
I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge a flat fee of $500.00 for the 
services described in ¶¶1-8 of the included tasks and an additional $25.00 for the services described in ¶9 
of the included tasks, that the flat fee does not include court filing fees and, if necessary, the fees of a 
process server, and that the potential client will be required to pay these costs to the attorney in advance. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 
 
 



Limited Scope Representation for Modest Means Program Eligible Clients 
Personal Planning Package (Simple Will, Living Will, Power of Attorney) 

 
A person who wishes to engage an attorney for assistance in preparing a simple will, living will and a 
power of attorney, may be referred to an attorney through the Modest Means Program to represent the 
potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
1. Meet with potential client in person or by telephone to determine estate needs. 
 
2. Review existing documents related to the estate. 
 
3. Prepare Simple Will, Living Will, General/Durable and/or Health Care Power of Attorney as 

needed. 
 
4. Give potential clients signing instructions, or have documents signed in-office before a notary. 
  
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Complex estate issues (such as inheritance tax planning, or nursing home planning, etc.) 
 
2. Complex trust issues (such as special needs trust, pour-over trust, or Medicaid trusts, etc.). 
 
I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge $150.00 for the described 
services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 



Limited Scope Representation for Modest Means Program Eligible Clients 
Power of Attorney (General/Durable POA or Health Care POA) 

 
A person who wishes to engage an attorney for assistance in preparing a power of attorney, may be 
referred to an attorney through the Modest Means Program to represent the potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
1. Meet with potential client in person or by telephone to determine needs. 
 
2. Review any necessary documents. 
 
3. Prepare General/Durable Power of Attorney or Health Care Power of Attorney.  (These are 

separate documents.  If potential client wants both, a $50.00 fee will apply to each document 
prepared.) 

 
4. Give potential clients signing instructions, or have documents signed in-office before a notary. 
  
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Complex estate or financial planning.  
 
I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge $50.00 for the described 
services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 



 Limited Scope Legal Representation for Modest Means Program Eligible Clients  
 Filing or Defending Against a Protection from Abuse Order  
 
A person who wishes to initiate a Protection from Abuse claim, or a person who has had a PFA filed 
against them and wants to defend against it, may be referred to an attorney through the Modest Means 
Program to process the PFA.  
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
NOTE TO ATTORNEYS: In accordance with the statute, after a PFA petition has been filed, there will a 
maximum of ten days until the hearing.  Therefore, if your schedule prevents you from going into court 
within ten days, taking a case is not advisable.   
 
Representing Plaintiff who has not yet filed a PFA petition ($500.00) 
1. Meet with potential plaintiff and assess whether a PFA is appropriate. 
2. Fill out PFA petition form with plaintiff (intake unit is for pro se clients only): 

a. Must be very clear about making out one of the elements for abuse as listed in 23 Pa.C.S. 
§6102(a) and attached to this sheet. 

b. Determine whether various requests need to be made in the petition, such as: 
i. Custody order via the PFA: 

(1) Custody arrangement in PFA order stands until the PFA order expires or 
another custody order is made. 

ii. Support order via the PFA: 
(1) Support award in PFA order is temporary and a complaint for support 

needs to be filed in accordance with Chapters 43 and 45, within two 
weeks of the date of the issuance of the protection order.  The PFA order 
must be attached to the complaint for support. 

iii. Eviction of defendant from home. 
iv. Relinquishment of weapons by defendant. 
v. Confidentiality of plaintiff’s address. 

3. Deliver the petition to the intake unit which will enter into the court’s system, arrange for a 
judge’s review and provide you with temporary order and service instructions. 

4. Arrange service on defendant; generally, this is accomplished by the local police after the 
plaintiff or plaintiff’s attorney delivers PFA package to local police station.  Make sure PFA 
package includes affidavit of service for police officer to sign and return (original) to plaintiff or 
plaintiff’s attorney. 

5. Prepare for the hearing which will take place within ten days. 
a. Must prove allegation of abuse by preponderance of evidence. 
b. Interview and subpoena witnesses. 
c. Collect and review any potential exhibits showing abuse. 

6. Represent client at hearing. Often defendants are willing to have orders entered against them 
“without admission” of wrongdoing; be prepared to advise client about entering into an agreed 
order and assure that it is drafted properly. 

7. Representation ends after hearing (or after support complaint from PFA has been filed).  
 
 
 



Limited Scope Legal Representation for Modest Means Program Eligible Clients  
 Filing or Defending Against a Protection from Abuse Order  
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Representing Plaintiff who has already filed a PFA petition pro se ($400.00) 
1. Meet with plaintiff and review PFA petition: 

a. Determine if you are able to attend the hearing date. 
b. Check for appropriate service and affidavit of service. 

 c. Review and determine if it is necessary to amend the petition to make the story clearer  
  or to claim any of the requests in 2b (above): 
2. Prepare for the hearing which will take place within ten days. 

a. Must prove allegation of abuse by preponderance of evidence. 
b. Interview and subpoena witnesses. 
c. Collect and review any potential exhibits showing abuse. 

3. Represent client at hearing.  See ¶6 of prior section. 
4. Representation ends after hearing (or after support complaint from PFA has been filed).  
 
Representing Defendant served with a PFA ($400.00) 
1. Meet with defendant and review served temporary PFA: 

a. Determine if you are able to attend the hearing date. 
b. Review and determine if it is necessary to file for a cross PFA/mutual order of protection 

according to 23 Pa.C.S. §6108(c). 
c. Discuss option of agreeing to PFA without admission of wrongdoing. 

2. Assist defendant in complying with temporary PFA: 
a. Relinquishment of weapons. 
b. Custody/support orders. 
c. Eviction from home: 

i. Help set up a police-escorted visit to the home to retrieve necessary personal 
items. 

3. Prepare for the hearing: 
a. Interview and subpoena witnesses. 
b. Collect and review any potential exhibits. 

4. Represent client at hearing: 
a. Advise client about pros and cons of agreeing to the entry of a PFA order without 

admission of wrongdoing. 
b. Move to waive costs against defendant or move to find the defendant unable to pay costs 

of the PFA. 
5. Representation ends after hearing; no follow up because when the PFA order expires, it 

automatically comes out of the registry. 
 



Limited Scope Legal Representation for Modest Means Program Eligible Clients  
 Filing or Defending Against a Protection from Abuse Order  
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I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program. I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge the above referenced fees 
for the described services, and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 
 
 
 



"ABUSE." The occurrence of one or more of the following acts between family or household members, 
sexual or intimate partners or persons who share biological parenthood:     
(1) Attempting to cause or intentionally, knowingly or recklessly   causing bodily injury, serious bodily 
injury, rape, involuntary deviate   sexual intercourse, sexual assault, statutory sexual assault, aggravated 
indecent assault, indecent assault or incest with or without a deadly weapon.     
(2) Placing another in reasonable fear of imminent serious bodily injury.     
(3) The infliction of false imprisonment pursuant to 18 Pa.C.S. § 2903 (relating to false imprisonment).     
(4) Physically or sexually abusing minor children, including such terms as defined in Chapter 63 (relating 
to child protective services).     
(5) Knowingly engaging in a course of conduct or repeatedly committing   acts toward another person, 
including following the person, without   proper authority, under circumstances which place the person in   
reasonable fear of bodily injury. The definition of this paragraph   applies only to proceedings 
commenced under this title and is inapplicable to any criminal prosecutions commenced under Title 18   
(relating to crimes and offenses). 



Limited Scope Representation for Modest Means Program Eligible Clients 
Simple Will 

 
A person who wishes to engage an attorney for assistance in preparing a simple will, may be referred to 
an attorney through the Modest Means Program to represent the potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
1. Meet with potential client in person or by telephone to determine estate needs. 
 
2. Review existing documents related to the estate. 
 
3. Prepare Will. 
 
4. Give potential clients signing instructions, or have documents signed in-office before a notary. 
  
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Complex estate issues (such as inheritance tax planning, or nursing home planning, etc.). 
 
2. Complex trust issues (such as special needs trust, pour-over trust, or Medicaid trusts, etc.). 
 
I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge $100.00 for the described 
services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 



Limited Scope Representation for Modest Means Program Eligible Clients 
Small Claims Court 

 
A person who is involved in a civil dispute (other than the defense of a negligence claim) that falls within 
the jurisdictional limits of Philadelphia Municipal (Small Claims) Court, may be referred to an attorney 
through the Modest Means Program to represent the potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the referred 
person, will be governed by a fee agreement entered into between the referred person and the attorney to 
whom that person was referred.  
 
1. Reviewing documents related to the dispute. 
 
2. Meeting with and advising the potential client about his/her options and recourse, if any. 
 
3. Drafting documents, including correspondence and small claims court pleadings. 
 
4. Attending and participating in a small claims court hearing. 
 
5. Communicating the result of the hearing to the potential client. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Filing an appeal from a small claims court matter. 
 
2. Representation in any proceeding in any court other than small claims court. 
 
I have read the above description and have informed the potential client of the possible services provided by 
an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge an hourly rate of up to 
$100.00 per hour for the described services and that such fee shall not include costs. 
 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 
 



Limited Scope Representation for Modest Means Program Eligible Clients 
Estate Administration (Over $15,000) 

 
A person who wishes to engage an attorney for assistance with the settlement of an estate in which the 
estimated total value of all assets (non-liquid assets only) is more than $15,000, provided that the assets 
include a home which is the sole residence of a beneficiary, may be referred to an attorney through the 
Modest Means Program to represent the potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
1. Meet with potential client in person or by telephone to determine estate needs. 
 
2. Review documents related to the estate. 
 
3. Prepare Petition for Letters of Administration or Letters Testamentary.  Meet with client at 

Register of Wills. 
 
4. Prepare letter for legal advertisements. 
 
5. Prepare Inventory. 
 
6. Prepare PA Orphans Court Rule 5.6 and 5.7 notices to notify beneficiaries. 
 
7. Prepare Inheritance Tax return. 
 
8. Prepare PA Orphans Court Rule 6.13 estate closing notice. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Estate litigation, such as will contests, etc. 
 
2. Preparation of Family Settlement Agreement. 
 
I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge $1,500.00 for the 
described services and that such fee shall not include costs. 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 



Limited Scope Representation for Modest Means Program Eligible Clients 
Estate Administration (Under $15,000) 

 
A person who wishes to engage an attorney for assistance with the settlement of an estate in which the 
estimated total value of all assets (non-liquid assets only) is less than $15,000, may be referred to an 
attorney through the Modest Means Program to represent the potential client, as follows: 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
1. Meet with potential client in person or by telephone to determine estate needs. 
 
2. Review documents related to the estate. 
 
3. Prepare Petition for Letters of Administration or Letters Testamentary.  Meet with client at 

Register of Wills, if necessary. 
 
4. Prepare letter for legal advertisements, if needed. 
 
5. Prepare Inventory. 
 
6. Prepare PA Orphans Court Rule 5.6 and 5.7 notices to notify beneficiaries. 
 
7. Prepare Inheritance Tax return. 
 
8. Prepare PA Orphans Court Rule 6.13 estate closing notice. 
 
Potential client understands that the attorney’s limited representation DOES NOT INCLUDE: 
 
1. Estate litigation, such as will contests, etc. 
 
2. Preparation of Family Settlement Agreement. 
 
I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge $750.00 for the described 
services and that such fee shall not include costs. 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 



 
 

Limited Scope Legal Representation for Modest Means Program Eligible Clients 
Transfer of Title to Real Estate 

 
A person who wishes to engage in the transfer of title to real estate where there are no adverse claims or 
liens which would affect the marketability or insurability of that title may be referred to an attorney through 
the Modest Means Program to process the transaction as described below.   
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the referred 
person, will be governed by a fee agreement entered into between the referred person and the attorney to 
whom that person was referred.  
 
1. Obtaining and reviewing a lien and judgment search against the property from a licensed title 

agency or title insurance company, the charge for which is to be borne by the potential client.  
 
2. Reviewing existing deeds, easements, encumbrances, mortgages, restrictions and other matters 

affecting title. 
 
3. Ascertaining the legal authority of the potential client to sign a deed in order to make a transfer of 

title and confirming that the proposed transferee will accept the transfer of title. 
 
4. Ascertaining whether real estate taxes have been paid, whether the property is insured and whether 

there are outstanding code violations.  
 
5. Determining whether transfer taxes are due or payable. 
 
6. Preparing deeds, transfer tax affidavits and related documents and recording them (recording fees at 

client expense). 
 
7. Advising the potential client on whether to obtain title insurance and assisting with same (insurance 

premium at potential client’s expense). 
 
Potential client understands the attorney's limited representation DOES NOT INCLUDE: 
 
1.  Taking any action needed to clear title of liens, mortgages, easements, restrictions or encumbrances.  
 
2.  Taking any action to evict existing tenants or occupants. 
 
I have read the above description and have informed the potential client of the possible services provided by 
an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge $400.00 for the described 
services and that such fee shall not include costs. 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________     
 
Intake counselor’s signature:  ______________________________________ 



  
    

Limited Scope Legal Representation for Modest Means Program Eligible Clients 
Unemployment Compensation Referee’s Hearing 

 
 A person who is appealing denial of Pennsylvania unemployment compensation benefits or whose former 
employer is appealing the grant of unemployment compensation benefits may be referred to an attorney 
through the Modest Means Program to represent the potential client at an unemployment compensation 
referee’s hearing, as described below. 
 
NOTE:  The actual services to be performed by the attorney, should that attorney be hired by the 
referred person, will be governed by a fee agreement entered into between the referred person and the 
attorney to whom that person was referred.  
 
 1.  Reviewing documents related to the claim for benefits. 
  
 2.  Advising the potential client about the claim for benefits.  
 
3.  Subpoenaing witnesses, as necessary. 
  

 4.  Attending and participating with the potential client in the unemployment compensation 
referee’s hearing. 

 
 5.  Communicating the result of the hearing to the potential client and explaining right of appeal. 
 
Potential client understands that attorney’s limited representation DOES NOT INCLUDE: 
 

 1.  Filing an appeal from the determination of the referee and representation in any appeal from the 
determination of the referee. 

  
 2.  Representing the potential client in any other potential claims arising from the employment 

relationship between the potential client and the employer, such as employment discrimination, 
Fair Labor Standards Act, wrongful termination or workers compensation.  

 
 I have read the above description and have informed the potential client of the possible services provided 
by an attorney referred through the Modest Means Program.  I have informed the potential client that an 
attorney representing him/her through the Modest Means Program may charge $350.00 for the described 
services and that such fee shall not include costs. 
 
Potential Client (Please print):  ____________________________________ 
 
Date:  ________________________________________________________ 
 
Referring agency:  ______________________________________________    
   
Agency telephone number:  _______________________________________ 
 
Intake counselor (Please print):   ____________________________________    
  
Intake counselor’s signature:  ______________________________________ 
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